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	Graduate Research Office
Private Bag 105, HOBART  TAS  7001
Tel: 6226 8559  Fax: 6226 7497

Graduate.research@utas.edu.au

Application to Enrol in Additional Units


Candidates requesting enrolment in GradCert in Research are advised to 
complete the e-Form available in iGrad.
	Candidate Name:
	     
	ID Number:
	

	School:
	
	Degree:
	

	Are you an International Student?
	 FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No

	I am requesting:

	
	 FORMCHECKBOX 
 
	Enrolment in individual unit/s (eg HSG406 – Marine & Antarctic Politics)

	
	 FORMCHECKBOX 
 
	Enrolment in a degree course (eg C6B – GradDip in Professional Accounting)


Candidates are required to attach a candidature overview to this application – see below.
	 Important Information

	1. Candidates must obtain approval from the Dean of Graduate Research before enrolling in any additional course of study. Submission of this form does NOT constitute approval. 

2. This application (and approval) applies only to the units listed on the form.    

3. Approval will only be granted to candidates who are making above average progress AND who are expected to submit within their maximum candidature time.

4. Approval will not be granted where candidates have overdue / outstanding candidature requirements (eg Preliminary Research Plan, Annual Review of Progress, etc) – see candidature information sheet.
5. Please ensure that all sections of this form are completed. Incomplete applications WILL NOT be actioned. It is recommended that candidates take responsibility for ensuring that ALL required endorsements are obtained. Please note that where the unit requested is not offered by the candidate’s current School / Institute, the Head of School / Institute that offers the unit will also need to approve the application. 
6. This application should be submitted 4 weeks before the start date of the requested unit. 

7. Where the additional unit is INTEGRAL to the research project, candidates will normally be enrolled in an alternative degree in an appropriate area. Domestic candidates will be offered a Commonwealth supported place and are required to submit a Commonwealth Assistance Form (CAF). Candidates should ensure that they have sufficient Student Learning Entitlement (SLE) to undertake the requested units. If approved, the University may pay your contribution. 
8. Candidates who wish to enrol in non-essential units should ensure that their enrolment in these units does not impede the progress of their research. If approved, the candidate is responsible for payment of all fees associated with the enrolment.
9. International candidates should be aware that enrolment in additional units may have fee and visa implications. 

10. Candidates may only enrol in one additional unit per semester.

11. Candidates enrolled in an EdD, a DPsych or the QMS PhD program, are not required to complete this form. Please use existing procedures to enrol in coursework units.

12. The outcome of the application will be sent to the candidate’s University email account.


	How to Print Your Candidature Overview 

	1. Log-in to the e-Student Centre via www.students.utas.edu.au 

2. Select “Overview” under the iGrad heading in the left-hand navigation bar and print.


	Section A – Request Details

	

	I request enrolment in the following degree course:
	     
	

	

	I request enrolment in the following unit /s:

	Unit Code
	Unit Name
	Attendance
	Campus
	Semester

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	Section B – Reasons for Request

	Please attach a detailed statement outlining the reason(s) for your application. This statement should also advise how you will ensure progress in your research project is maintained.


	Section C – Candidate Declaration

	I request enrolment in the above unit(s) and understand that I am responsible for ensuring that progress in my research is not affected. I am aware that extensions to candidature / scholarship are not granted automatically.
The University of Tasmania collects, stores and uses information, including student images, for the purposes of administration of the student’s enrolment and progress in their study, the provision of other services to the student by the University and to comply with the Higher Education Support Act 2003.  All information and images are: collected and stored on a secure server; only accessed by University staff for the purposes for which it has been collected; and will only be used or disclosed in accordance with the University of Tasmania Privacy Policy at http://www.utas.edu.au/policy.  Students are entitled to access their personal information in accordance with the Freedom of Information Act 1991.  Queries about the collection and use of this information can be directed to the Student Centre on 1300 361 928.    Students who do not consent to providing the personal information, including their photographic image, will not be able to enrol with the University of Tasmania as their identity for the purposes of managing their enrolment, examination, progression and related services could not be verified.

I understand that I:

· am responsible for ensuring my enrolment is correct for the duration of the academic year;

· am responsible for the payment of all fees relevant to my course of study at the University of Tasmania within the specified timelines;

· will receive information and notices in relation to my course of study or general information concerning my enrolment via my University e-mail account;

· am required to abide by the Rules, Policies and Ordinances of the University of Tasmania and the conditions of use in the University’s Information Technology facilities, and I accept responsibility to obtain and read the relevant documents;

· consent to the provision of details of  my student record to other institutions involved in the delivery of my course of study and as required by law to certain government departments and statutory bodies; 

· consent to the University of Tasmania to obtain or verify any details about my academic record or history from any school, higher education institution or educational authority to enable my application to be considered.  Where necessary QualSearch will be engaged to access this academic information.  I understand the University of Tasmania is not responsible if any educational body/institution does not supply these records.  I understand that the results of the search will be made available to me on request and that an audit of this authority may also be undertaken; and

I declare to the best of my knowledge and belief the information given in this form is correct and complete in every detail.  



	Signature:
	
	Date:
	     



	Section D – Supervisor Endorsement

	1.
	I endorse this application (including the candidate’s supporting statement). The candidate is making above average progress and is expected to complete within the maximum permitted time.

	2.
	The requested unit(s) are INTEGRAL to the candidate’s research project
	 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No

	Signature:
	
	Date:
	     


	Section E – Graduate Research Co-ordinator Endorsement

	I endorse this application (including the candidate’s supporting statement). The candidate is making above average progress and is expected to complete within the maximum permitted time.

	Signature:
	
	Date:
	     


	Section F – Head of School Approval

	I endorse this application.

	Signature:
	
	Date:
	     

	Head of School Offering Unit – if different from candidate’s current School.

	Signature:
	
	Date:
	     


	Graduate Research Office Use:
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